ATTN:  Operational SPIN Change Request.      Fax Number: (973) 599-6526     Submitted:  X Date

1..  Billed Entity Number:  XXXXXX

2. Applicant Name XXXXXXXX

3. Funding Request Number (FRN) – XXXXXXX

4. Form 471 Application Number XXXXXX
5. Applicant Contact – Your Name
6. Applicant Phone – Your Phone
7. Applicant E-mail address – Your E-mail
8. Original SPIN – 143XXXXXX

9. Original Service Provider Name- XXXXXX 
10. Original Service Provider Contact  - XXXXXX  (if you don’t know this, look it up using the SPIN search tool:  http://www.sl.universalservice.org/Forms/SPIN_Contact_Search.asp)
11. Original Service Provider Phone – XXXXXX  (if you don’t know this, look it up using the SPIN search tool:  http://www.sl.universalservice.org/Forms/SPIN_Contact_Search.asp)
12. Original Service Provider E-mail address – n/a
13. New SPIN – 143XXXXXX

14. New Service Provider Name - XXXXXXX
15. New Service Provider Contact – XXXXXXX  (if you don’t know this, look it up using the SPIN search tool:  http://www.sl.universalservice.org/Forms/SPIN_Contact_Search.asp)
16. New Service Provider Phone – XXXXXXXX  (if you don’t know this, look it up using the SPIN search tool:  http://www.sl.universalservice.org/Forms/SPIN_Contact_Search.asp)
17. New Service Provider E-mail address – n/a
18. Has the original service provider supplied any services under this funding request? – YES or NO.  If YES, complete the following information:
For recurring services:

From FCDL:  Annual pre-discount amount = $12,000 ($1,000/month)
a.   New total pre-discount amount for original vendor:  $5,000.00
Total monthly pre-discount amount for original vendor:  $416.67
Dates of service for original vendor (FRN):  12 months.  July 1, 2009 – June 30, 2010

b.  New total pre-discount amount for new vendor (new FRN):  $7,000.00
Total monthly pre-discount amount for new vendor (new FRN):  $777.78
Dates of service for new vendor (new FRN):  9 months.  October 1, 2009 – June 30, 2010

Note:  combined total of a and b original and new FRN cannot exceed original funding commitment amount.  

19.  The following certification: "I certify that (1) all SPIN changes requested in this letter are allowed under all applicable state and local procurement rules, (2) the SPIN changes are allowable under the terms of the contract, if any, between the applicant and its original service provider, and (3) the applicant has notified its original service provider of its intent to change service providers." 
Submitted by:  
Your Name 
Your Title 
Example assumes the annual pre-discount amount was $12,000 and you would like $5,000 to remain with the original vendor, and $7,000 to go to the new vendor (new FRN).  








